
Go to our website, www.gwbm.com, and click on “Contractor Access.” Next click on 
“Contractor Login.” 
 

 
 
Click on either the “Arizona” or “California” log-in, depending on where you do business with us. 
 

 
 
 
 

http://www.obmsales.com/


Enter you User ID and Password into the login box, and the Main Menu will appear, 
showing your company name at the top and a menu selection to the left. 
 

 
 
Click on “Order History” and a Search Criteria box will open. Enter as much information 
as you wish to narrow your search.  You may skip the beginning and ending dates and 
just enter our Order # or your PO #. 

 



If you select a date range (i.e.: 07/01/02  thru  07/31/02), you will be presented with a list 
of all orders for that period. Click on the Order # in blue for more details on that order. 
 

 
 
Here is the detail for an order.  Note: Use your browser “Back” button to return to the 
previous page, or click on a menu item to initiate a new process. 
 

 



“Account Inquiry” is similar to Order History, except that you are looking up only 
invoices that have posted to your account. Hard copies may be printed, using your 
browser print button. Click on Current Statement to view and/or print your last statement. 
 

 
 
If you selected a date range and then clicked on a specific invoice (or specified a specific 
invoice in the selection criteria), you may print a detailed copy using Print Invoice 

 



Click on Products on the Menu to view a list of our Inventory Categories. Click on a 
category and you will be presented with list of sub-categories. Click on one of those, and 
you will be shown a list of  products with your pricing. Another method is to enter a word 
search. Here you may enter a description or our stock number, if you know it.  
 

 
 
If you click on WALLBOARD, for example,  the following  sub categories will appear 

 



If you clicked on FIRE RATED 5/8” above,  you would get this screen. Notice that your 
price is showing in the far right column. If you want to create a quote or an order, enter a 
quantity in one or more boxes. Use “R-Items,” which have no length designation, for 
quotes only. When you are done with this page, click on “Return To Menu” and then 
click on “Categories” or do a word search for more products. When you are done 
selecting items, Click on “Submit Items” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Once you are finished selecting products, and have clicked on “Submit Items,” you are 
ready to review your selections by clicking on “Shopping Cart.”  To Empty the  Shopping 
Cart, click on the “Empty Cart” button, and your entire order will be deleted. Use the 
“Change Order” button to make changes. Once you are happy with your selections, click 
on “Order It” to create a live order, or click on “Quote It” to create a quote. 
 

 
 
If you have made a mistake and want to delete and item, change the quantity to zero. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



When you click on “Order It,” the screen below appears, which allows you to input your 
PO Number, Requested Ship Date, and Remarks. You can also fill out the shipping 
information by clicking on the “Temporary Ship To” button. When you are finished, 
Click on the “Commit Order” button, or “Click on Return to Menu” for more changes. 
 

  
When you click on “Commit Order” you will be assigned an order number and the order 
will print at our yard.  Click “Print Order” to print the order to your screen. 

 



Here’s what the order looks like printed to your computer screen. You may use your 
scroll bar to see the rest of it, including the total amount. Click on your browser “Print” 
button to print the order to your PC’s printer. Use its “Back” button to return to 
Contractor Access. 

 
 
If you are familiar with our stock numbers, which print on your invoices, you can also 
use “Quick Entry” to look up prices and print Orders and Quotes. 

 



Click on  the “Quick Entry” button and you get this screen. Just enter the Stock # and 
Quantity, paying close attention to the unit of measure indicated. Click “Submit Items” 
when you are finished. 

 
 
This time, we will do a quote instead of an order. Click on “Quote It.” If you want to 
view your shopping cart first then feel free to click on “Shopping Cart” first. 
 

 



After you click on “Quote It” this screen appears. You may enter a “Label” so that you 
can pull this quote up later by that label name. 
 

 
 
After you “Commit Quote” you can print it to your screen like we did with the order. 
Again, use your browser “Print” button to print a hard copy of the quote. Click its “Back” 
button to continue. 

 



This quote and others that you create will be saved by your Label name, and can be 
accessed later by clicking on the “Quotes” Tab 
 

 
 
Most of you have Job Accounts with us. In order to create quotes and orders for these 
accounts, you must first change the Job by clicking on “Change Job/Site” from the main 
menu. 

 



When you click on “Change Job/Site” a list of your active jobs will appear. Click on the 
Name of the job that you want to use. 
 

 
 
Once the job is selected, the banner will change to the job name you selected. Now click 
on “Products” and create your quote or order. 
 
 

 


